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What Is the SF424 (R&R)?

e Stands for Standard Form 424 — Research and
Related

 |s actually a combination of separate forms focusing
on the many aspects of a proposed grant.

* |s used government-wide to apply for all Research
and Research-related grants.
— Used by 15 different Federal agencies

— Based on needs of all agencies, and not tailored to specific
agencies, funding opportunities, or grant programs

— Allows use of agency-specific forms and special
Instructions where appropriate
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Features of the SF424 (R&R)

* A complete application to NIH will include a combination
of (R&R) components & PHS 398 components

e The applicant must complete the application using the
package attached to that particular Funding Opportunity
Announcement (Information is drawn from the specific
FOA and auto-completed for use in the forms)

« Applicants should not use any forms or sample forms
from other announcements

* Allows applicants to complete data entry in all necessary
components and upload appropriate attachments

3 - e



Features of the SF424 (R&R)

(cont.)

« SF424 (R&R) Components used for NIH grant
applications include:
— SF424 (R&R)—An application cover component
— Research & Related Project/Performance Site Location(s)
— Research & Related Other Project Information
— Research & Related Senior/Key Person - Expanded
— Research & Related Budget
— Research & Related Personal Data (NIH does not use)
— R&R Subaward Budget Attachment Form
— SBIR/STTR Information




Features of the SF424 (R&R)

(cont.)

* NIH requires additional data collection to
accommodate the unique information required for
review of its biomedical research portfolio.
Therefore, these agency-specific components (titled
PHS 398) were also developed:

— PHS 398 Cover Letter File

— PHS 398 Cover Page Supplement (supplements the R&R
Cover)

— PHS 398 Modular Budget

— PHS 398 Research Plan

— PHS 398 Career Development Award Supplemental Form
— PHS 398 Fellowship Supplemental Form

— PHS 398 Checklist
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Features of the SF424 (R&R):

Application Guide

* NIH has developed three, specific SF424 (R&R)
Application Guides: 1) General Instructions; 2)
General + SBIR/STTR 3) Fellowships.

* Includes instructions that are imbedded in the
actual forms as well agency-specific instructions

* Agency-specific instructions denoted with the HHS
Logo S 2
» Application Guides are split into three parts: i@'@

— Part I Instructions for Preparing and Submitting an
Application

— Part Il: Supplemental Instructions for Preparing the
Human Subjects Section of the Research Plan

— Part lll: Policies, Assurances, Definitions
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C Accessing Application Forms

 Find a grant opportunity in Grants.gov or the
NIH Guide to Grants and Contracts.

e Click on “Apply for Grant Electronically”
button in the Funding Opportunity
Announcement (FOA).

 FOA will link to Grants.gov where
applications and instructions are available for

download.

* In Grants.gov, use the FOA number for
searching and confirming you are responding
to the correct announcement
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Navigating Application Forms

 The Grant Application Package Screen provides
access to all appropriate forms, both components
that are required (mandatory) and those that are
optional.

— Some forms listed as optional are actually mandatory.
For example, both modular budget forms and R&R
budget forms are listed as optional, though you must
submit at least one (but never both).

e Click on form and move it to submission box, then

open to fill in application information.

* Fields highlighted in red, and shaded in yellow, are
mandatory!
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Notes on SF424 (R&R) Cover

Component — Page 1

* Always start with the Cover Component.
Information entered here pre-populates other
components

e General information about the applicant

organization, contact information for the PD/PI and
Authorized Organizational Representative

e ltem 1, Type of Submission

— Pre-application—instructed not to use unless specifically
noted in FOA

— Changed/Corrected Application— Only use when
correcting an application that failed system validations.
This is NOT a resubmission.

e |ltem 5, Organizational DUNS must match DUNS
In eRA Commons profile.
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@ SF424 (R&R)—A Cover

Component: A Few Data Issues

e ltem 8, Type of Application-
— New Is an application submitted for the first time
— Resubmission is a revised or amended application
— Renewal is equivalent to a Competing Continuation

— Continuation is equivalent to a Progress Report. For the
purposes of NIH and other PHS agencies, the box for
Continuation will not be used and should not be checked.

— Revision is somewhat equivalent to a Competing
Supplement

e |ltem 14, Congressional District will be moving to
the R&R Project/Performance Site Locations form in
near future.
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14 - e




RESEARCH & RELATED Other Project Information

1. * Are Human Subjects invatved? [ ves [Jmo

1a n'Eslu-Humaﬂﬁ'.UHEm. Other PrOJeCt
D7 0s O+ Os Os |nf0rmat|0n

Human Subject Assurance Number: | |

Exemplion

2. AreVertsbrate Animals Used? [T ves [ e

2.4
Is the JACLUIC reyiew Pending? |:| Yeg M

IACUC Approval Dater| |

Animal Welfare Assurance Mumber | |

3. " Is proprietaryiprivileged Information Included In the application? ||:| Y5 []we
4.a. " Does this project have an actual or pobentlal Impact on the environment? ID*{EE. |:|l.|.:.

4.b. If yes, please explain: |

4. If this project nas an actual or potential Impact on the environmend, has an exempdion been authonzed or an environmental assaEsment (EA) or
environmental Impact statement (EXS) been pefarmed? [Jves [ Jwo

4.d. If yes, please explain: |

5.3. " Does this praject involve acivites oulside the U3, or parinership with international Collaboralors? I|:| Ve [[he

5.0. I yes, identify countries:

5.2 Optional Explanation: |

€. * Project Summaryiabstract I | Add ARachment ||I: lete Atiachmeni | | ‘Wiew Altachment |

View Aftachment |

7. * Project Mamative | m Ill: Iete Atachment I
H.Eﬁllunwﬁ | Add Attachment | | Delete Atachment| | view Attachment |

5. Facliities & Ofher Resourcas | Agd Attachment | ||:'E|E':E .-'-‘-:3-:'|r"=r:| | Wiew Attachment |

10. Equipment | Ado atacnment || | Deiete Aracnment | | view attachment |

S

—
11. Other Attschments | MI]ME.MHEI‘H:ELEIEE):BEW'E'HEI | view attachments | []




Other Project Information

e |ltems 1 and 2, Human Subject Involvement and
Vertebrate Animal Use — Approval dates still
provided as just-in-time information.

— Check yes to “Is the IRB Review Pending” and “Is the
IACUC Review Pending” even in process has not begun
at time of submission.

e ltem 7, Project Narrative — Use for the public
nealth relevance section

e |ltem 11, Other Attachments — Only complete this
item when requested in the FOA.
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Senior/Key Person Profile

Captures personal profile information on PD/PI, key
personnel, and other significant contributors.

eRA Commons “Credential” mandatory for all PD/Pls

Attach a Biographical sketch for each person.
Format and samples are available from the SF424
(R&R) Forms Page.

Do not attach “Current & Pending Support” unless
requested in FOA. This will be requested later
during the just-in-time process.

Form captures PD/PI plus 39 others.

Form can also be used for “Other Significant
Contributors”

R&R Forms Page available at: grants.nih.gov/grants/fundi_



Research and Related Budget -

General Notes

« R&R Budget Form is one of two “optional” forms for
submitting budget information

— Modular budgets do not use these forms, but instead use
a PHS 398 form.

— See FOA and SF424 (R&R) Instruction Guide for when to
use each type of budget form

* Provide information only for your own organization.
Subawardees will complete a separate but identical
form with their own information.

* Applicant prepares a detailed budget for every
budget period

* A detailed Cumulative budget will be system-
generated based on the budget period data.
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RESEARCH & RELATED BUDGET - SECTION A & B, BUDGET PERIOD 1
* DRGANIZATIONAL DUNS: | |

+ Budget Type: I'I:l Project || SubawardiConsortum | R& R B u d g et

Enfter name of ':lfgﬂl'll.zﬂtll:lﬂ |
[ Do oy | -statoste [ ]*Endpate: : Budgst Perlod | Ctl O n S A & B
cal.  acad.  Su * Reqguastad * Fringe

* Flrat Mama Middie Hame * Lasi Mams Suffix * PTI:IJEIII-‘I Rola Base EElEI’" 1% Months Months Morth Salarr |$:. Banaflis [3:. * Funds H-EIIIIUE'EI[HIJ |=|
I | —— 1 A | I I |
- [ ] | I I |
s = I [ =l I ] | I I |
o = I [ =] I ] [ [ |
s = I I =l I ] — I I |
|
|
|
|
|

A ¥ |

& =] | | =] | LN N | |
=l | | L= [ NC 1A | |
* = [ | =] [ NI | |

Total Funds requasted for all Senlor Key Parzong In the altached file |
Total SenlorKey Peraon |

o

Addltional Sanlor Key Parsons: | | | Astatiochment || Delete atichment | [ view Atacnment |

B. Other Farsonnal

* Humber of Cal.  Acad.  Sum.  *Requested * Frings
Parzonnal * Project Role Months Monthes Monthe  Salary ($) Bansfits (%) * Funds Ragquestad |$)

Ppsl Docioral ABsDClales

Eraduate Shudents

]

Ungargraduate Students

SecretaralCiarical

Totsl Numbsar Otner Paraonnel Total Other Personnel [ |
Total Salary, Wages and Fringe Benefits (A+B) [ ]

|



@ R&R Budget Sections A & B

Personnel separated into 2 sections:

 A. Senior/Key Person
— Allows 8 as separate named individuals

— Provide info on additional Senior/Key persons in a .pdf
attachment

— Provide time Iin “person-months” units, not percent effort
— PD/PI field must be filled-in

e B. Other Personnel

— Postdocs, Grad Students, Undergrads: Only the number
of personnel is required (not specific names or
responsibilities).

— Provide more detall in Budget Justification

“Base Salary” can be left blank when applying but NIH
WI|| require the information before the grant is awarded.

21 Person-month FAQs: grants.nlh.gov/grants/pollcy/person__




Additional Notes on Personnel

R&R Budget Form

Senior/Key Personnel

Include only personnel
employed by (e.g., receiving
salary from) your organization.

Include all personnel
considered senior or key,
regardless of employer.

Consultants should not be
Included In Sections A or B,
but in Section F, Line 3
(Consultants).

Consultants should be listed
the same as all other
personnel considered senior
or key.

If effort is unknown include in
Section B (e.g., some
consultants or other significant
contributors).

Effort commitments not
relevant to this section.
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F ORGANIZATIONAL DUNS: | |
* Budget Type: [ ] Project [[] subaward'Consortium

Enter name of Organizat :":| | R& R B u d et
C. Equipment Descripiion SeCtI O n S C - E

Llgt ibams and dollar amourt for each ltam excasding 45,000

Equipmanit 1tam * Funds Requasted ($)

./‘/

11. Total funds requastad for all equipment Hated In the attachad Mie |

L L I

N
N
el

=]

Total Equipment |

Agcitional Equipment: | || And Aftachment || Dekete Aftachment || View Aftachment

C. Travel Fumds Requasted ($)

Domesiic Travel Costs | Incl. Canada, Mexico and U3, POBEESEIONS) |

v A

_/ |

Total Trawal Cost | |

Farelgn Trawel Cosis

E. ParticipantTraines Support Costa Funds Requasted ($)

1. TullznfFessHaalin Insurancs

Stipends

Trawvel

Subslsience

|:| Humbsr of ParticipantaiTrainaes  Total ParticipantTraines Support Coste




R&R Budget Sections C - E

e Item C, Equipment allows itemization of up
to 10 pieces of equipment. If more, include

total dollars in line 11 and provide details In
the attachment.

e Item D, Travel separates Domestic and

Foreign travel, but NIH continues to award as
a single category.

e Item E, Participant/Trainee Support Costs
not used unless requested in FOA.
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RESEARCH & RELATED BUDGET - SECTION F-K, BUDGET PERICD 1

ORGANIZATIONAL DUNS | |

B

Enk

nget Type: [ Project

Br nams of Organization |

|:| SubawardhConsortium

| Delete Entry

| start Date |:| 5~-:||:.a|a:|:| Budgst Parlad

F. Ofhar Diract Costs
1.
z
3

E
T.

3
il

G. Direct Costs

H. Indiract Costs

o opa =

Funds Requeatad [$)
Materiats and Supplles
Pubicalon Cosis
Consullant Services

fedlida'
EquipmeiT o

Alberaiions and Renovalons

Total Other Direct Costs[____ |

[ ]
[ ]
[
[ ]
[ 1
[ ]
[ ]
[ ]
[
[ ]

Funds Requeatad i$)

Total Direct Costs (AthruF)[ 1]

Indirect Cost  Indirect Cost

Indiract Coat Typa Rate %) Base [§) * Funde Raquastad [$)

I | | | | | |
I || | [ | [ |
Total Indirect Costs [ |

Cognizant Fedaral Agency | |
Agency Name, POT Mame, and POC Phone Rumicer)

L. Total Dirsct and Indirect Coste

J. Faa

[

Funds Raguestad |$)

]

Tiotal Dirsct and Indirect Instifubional Costs (G + H}

Funde Requastad [5)

ey |
R&R Budget
Sections F - K

e|[nclude tuition
remission in ltem F,
Other Direct Costs

oitem F(5),
Consortium Costs is
not auto-populated.

*Next Period Button at
top of page not
available until all
required data fields in
this component are
completed, including
the budget justification.

Bisdged Juaiification |

I | Add Attachment | | Delete Altachment | | e Aflachment |

{Only attach one fle.)



R&R SUBAWARD BUDGET ATTACHMENT(S) FORM

Instructions: On this form, you will atiach the R&R Subaward Budget files for your grant appiication. Complete the subawardes budgetis) in
accordance with the RER budget instructions. Please remember that any files you aftach must be 3 FOF document.

Click here to extract the R&R Subaward Budget Attachment

Important: Please attach your subawardes budges file(s) with the file name of the subawardes organization. Each file name must be unique.

11 Please attach Attachment 1 &dd Aftachmeant Celete Attachment View Attachment

2) Plzase attach Atachment 2 Add Attachment Delete Attachment View Altachment

3) Plzase attach Atlachment 3 Add Atachment Delete Attachment View Attachment

4} Please atiach Attachment £ Add Attachment Delete Attachment View Attachment

5} Plzase attach Atachment & Add Attachment Delete Attachment View Altachment

) Plzase attach Atachment 8 Add Attachment Delete Attachment View Attachment

7} Please atiach Attlachment 7 Add Attachment Delete Attachment View Attachment

8} Plzase atiach Atlachment 8 Add Attachment Delete Attachment View Altachment

d) Please attach Atachment & Add Attachment Delete Attachment View Attachment

10} Pleass attach Attachment 10 fdd Attachmeant Cielete Attachment View Attachment




R&R Subaward
Budget Attachment Form

e Used for detailed budget from all consortium
grantees

e Consortium grantee(s) must have correct software
version installed

* Applicant sends the R&R budget component to the
consortium grantee for completion; it is returned to
the applicant; applicant attaches it in this
component

* Allows up to 10 separate budget attachments
— Provide one budget for each consortium grantee

— If more than 10 consortium partners, include detalls for
11 and above as PDF documents in budget justification

27 - e




SBIR/STTR Information

* Program Type (select only one)

| |s8IR | |sTR

|:| Both [See agency-specific instruchions to defermine whether a parficular agency allows a single submission for both SBIR amd STTR)
* SBIR/STTR Type |select only one)

[[|Phasel [ |Phaszll

|:| Fast-Track (See agency-specific instructions fo determine whether a particular sgency parficipates in Fast-Track)

OMB Mumber: 0825-0001

Questions 1-7 must be completed-by-2H-SBiR-and-STIR-Applicants:
E Es

o

[ |ves

|:| " " if yes, insert the names of the Federal lﬂ:nmmes.fagenmes-
D

" 1. Do you cerify that at the time of award your organization will meet the ehgibility critenia for a small business as defined in the fund
E “ opporbunity announcement?

SBIR/STTR
~—Hynformation

/

Page 1

' Explanation: |

Ve ' 3. Are you located in a HUBZone? To find out if your business is in a HUBZone, use the mapping utiity provided by the Small Business
Mo Administration at its web site: hitp:lfwww sba gov
Yas "4, Will all research and development on the project be performed in its entirety in the United States?

|:| Mo [f mo, prowide an explanation in an attached fie.

E‘r’es

|| Add Attachment || Delete Attachment I | View Attachment

[ ]Mo

" §. Has the applicant andor Program DirectorPrincipal Investigator submitted propasals for essentially equivalent work under ofher
Federal program sohicitations or received other Federal awards for essentially equivalent work?

" if yes, insert the names of the other Federal agencies:

Mo

your proposed project, and the name, adciess- telephnne nunﬂ:ermd E—mall address nFthE official signing for the applicant srganization,
{0 organizations that may be intereste lukr

aborations, investment)?

. Commercialization DTan T o SIS mitne-Rhasat-arrnestinnst-FaesFmmrAmpiam, To00e 4

Commercialization Plan in accordance with the agency announcement andor agency-specific I'tEtI'IJBhl:H'IIS

M

N

Add Attachment | | Delete Atachment | | iwiveemiert |

—msure Pemission Statement [ this application does not result in an award, is the Government pemitted to mmm




SBIR/STTR Information
(Pages 1 and 2)

e Item 1, Eligibility — Applicants must meet
SBIR/STTR eligibility requirements at time of
award, not time of application.

e Item 6, Disclosure Permission Statement
— Allows NIH to share contact information
and project title to outside partiers for
possible collaborations or investments.

e ltem 7, Commercialization Plan — Include
as a PDF attachment.

20 - e




SBIR/STTR Information

Page 2

SBIR/STTR Information

SBIR-Specific Questions:
Questons 8 and 9 apply only to SBIR applicatons. If you are submitting OMLY an 5TTR applicadon, keave guestions § and 3 blank and proceed to

queston 10
|:| Yas " B. Have you received SBEIR Phasze || awands from the Federal Government? W yes, provide a company commercialization histony in
|:| No accordance with agency-specific instructions using this attachment.
* Attach Fie: | || Add Attachment Delete Attachment View Attachment
|:|‘|“Eﬁ " 8. Will the Project DirsctonPrincipal Investigator have histher primarny employment with the small business. at the time of award?
|:| Mo

STTR-Specific Guestions:
Questions 10 and 11 apply only to STTR applicatons. If you are submirting ONLY an SBIR application, leave guestons 10 and 11 blank.

|:| Yes * 10. Please indicate whether the answer to BOTH of the following questions is TRUE:
(1} Does the Project DirectorPrincipal Investigator have a formal appointment or commitment either with the small business directy
D No (as an employse or 3 confractor) OF as an employee of the Research Institution. which in tum has made a commitment to the
small business through the STTR applcation process; AND
(2} Will the Project Director/Principal Investigator devote at least 10% effort to the proposed project?
D"r'e-g * 11. In the point research and development proposed in this project, does the small business perform at least 40% of the work and the research
D”'} institution named in the application perform at least 30% of the work ?



Agency-specific Components (a.k.a.

PHS 398 Components)

 Form pages required in addition to standard SF 424,
and included in the NIH form set:
— PHS 398 Cover Letter File

— PSH 398 Cover Page Supplement (supplements the R&R
Cover)

— PHS 398 Modular Budget

— PHS 398 Research Plan

— PHS 398 Career Development Award Supplemental Form
— PHS 398 Checklist

* Allows NIH to collect information not provided to
other research agencies.

2 - e




PHS 398 Cover Letter

Close Form Print Page About

PHS 398 Cover Letter

OMB Number: 0925-0001
Expiration Date: 9/30/2007

*Mandatory Cover Letter Filename: |

Add Cover Letter File Delete Cover Letter File Yiew Cover Letter File

e A suggested format for cover letters is described In
both SF424 (R&R) Application Guides

2 - e



1. Projact Director | Principal Investgator (POIPY

Frafdn | " Firut Murma: | |

Midd e Hars |
" List Barme |
=arfic |

e [T I:I*-\
| —1 A | I Cover Page

Supplement

PHS 398

Ll 1 rimly

" Agerry-Lafred e 1] Sl § el

Page 1

* Phase humbar. | Faz Murser |

= Besafl]

= City |
(= % |

Frovieem |

®Courtry: [Usa: DNITID STATES J"‘ * Oz ! Fostsl Code




4, Human Embryonic Stem Cells

* Does the proposed project involve human embryonic stem cells? |:| Mo |:| Yeg C O V e r P ag e
fthe proposed project involves human embryonic stem cells, list below the registration number of the S u p p | e I I I e n t

speciic cell Fnefs) from the following Fst: htipc/istemeells nh.goviregisinylindex. asp. Or, if a specific
stem cell line cannot be referenced at this tme, please check the bow indicating that ene from the

Page 2

Cell Ling(s): |:| Specific stem cell line cannot be refersnced at this tme. One from the registry will be used.




PHS 398 Cover Page

Supplement Pages 1 and 2
e Companion forms to the (R&R) Cover Component
oroviding NIH with additional needed information

 For the PI, includes New Investigator code &
Degree fields

* Includes Clinical Trial and Agency-Defined
Phase Il Clinical Trial indicators

* For the Business Official Contact, includes
complete contact information (title & mailing
address missing from section 5 of the R&R Cover)

 Page 2 includes Human Embryonic Stem Cells
item

a5 - e



Budget Period: 1
e B

& Direct Coats * Funda
rect Coul lews Comsorium F&E -
Cormearbumn FRS
* Total Carect & oufse
/
E. Indirect Costs Ry
indirect Cowtd Typa Frota () S |3 = Fands Aequemsted {3
! L I
2 L I
1 L |
4 [ |

Cogeiras] Agency (Agency Mama, PO Marma ard Fhoee Mombses|

nares Dowl Male Sorssment Lisls :

/ ot Incliect o

C. Tofal Dirsct and Indirsct Coats (4 + By

S

Budgs! Perod: 2

e [ ]

& Direct Costs - Furvts Hmgumsed (5
* Diewet Comt iomem Comsotiom FaA | - I"
Comesrtum FRS
= Totsl Dt Gt
B. Indract Costs
Indirec Cosd et Ui
nidiract Cost Tyoa Fiatn (%] [E— = Funss Anguested {5
e [ I I
* | I |
4 [ I |

Cognes Agancy [Agescy Hame, FOL Mams and PRone uster)

redirect U owd Marde Agres ment Uein :

T

. Total Direcd and Indirect Cocbe (4 = B]

e ] I

PHS 398
Modular
Budget



PHS 398 Modular Budget

« Alternative to the R&R Budget form that doesn’t
require detailed categorical information.

* Available to certain applicants requesting $250,000
or less in Direct Costs per year.

o Applicants must request total direct costs In
“modules” of $25,000.

e Direct costs are separated from consortium F&A
costs since these are not included in the $250K limit.

 Cumulative Budget is system-generated

 Form requires budget Justification PDF text
attachments for Personnel, Consortium and Other

a7 - e



1. Application Type:

From SF 424 [R&R) Cover Page and PHS308 Checilst. The responses pravised on these pages, regarang the type of applcation belng submitiad,
are repedted for your reference, a6 you akiach the appropriate sections of the research plan.

“Type of Appilcation:

WEES |:| Resubmissian |:| Renawal |:| Continuatian |:| Revlslon

2. Research Plan Attachments:
Sizase abiach applcable sections of the reeearch plan, below.

1. Inroduction ta Applicatian | | |_Add Atiachment || | Delete Afiachment | [ Wiew Aftachment

For RESUBERIEEION & HEWMIEION snig)

2. Spectic Alms | [_Add Afiachment | | Deleie Atachment | | View Attachment |

|

| | |_Add Alachment | | Delete Atiachment | [ wiew Aftachment

| || Add Afiachment || | Delete Aachment]| | View Attachment |
5. Research Declgn and Mesnods | | |_Add Aiachment || | Celetz Afiachment | [ wiew Aftachment

|

|

3. Background and Significance

4, Preliminary Studles / Progress Report

[=1]

. Inclusion Enmoliment Report

| | Add Azachment I Delete Aiachment Wiew Atlachment

| [_Add Attachment | | Delete Aftachment | | View Atiachment |

=

. Progress Report Publication List

Human Subjecis Secflons

Attachments 3-11 apply only when you hawe answersd “yes” 1o the question “are human subjecte Involvad™ on the RER Other Project Information
Form. In this caga, attachmants &-11 may be raguirad, and you are encouwraged 1o consult the Application quide instnections andfor the spacific
Funding Cpportunity Anncuncament to determine which sections muws? b2 submitad with this application.

. Protzction of Human Subjects | || Add Azachment | Delete Aachment | | view Attachment

9. Inclusion of Women and Minorides | || Add Aachment | Delete Aachment | | view Allachment

10. Targetza/Flanned Enrcliment | || Add ARachiment | Celete ARacnment | | Wiew Atlachment
[ | [_Add Attachment | | Delete Aftachment | | View Attachment |

11. Inclugion of Chikdren

Cithar Regaarch Plan Sestlons

||Mtl.l-tla-:hmem| Delete ARachment Wigw Atlachment

1Z. Verebratz Animals

13. Salect Agent Research | || Add Attachment | | Delete Atiachment || | View Attachment |
14. Muliple Pi Leadership Plan | | Add ARachmeand | Dielete Alachment | | View ARachment

15. ConsortumyCantraciual Arrangements | | |_Add Atachment | | Delete Atachment | | View Aachment |
1E. Letters of Suppon | | | Add AHachmend | [ Delete Atachment | | View ARachment |
17. Resource Shanng Planjs) | | |_Ada Attachment | | Delete Atachment | [ view Attachment

1E. Appendix | Add Attachments | | Remove Attachments| | View Aftachments |

PHS 398
Research
Plan



PHS 398 Research Plan

o Separate PDF attachments for each section

e Same formatting requirements in the
PHS398 continue here—margins, page
limits, etc

* Appendix Material

— Allows up to 10 separate attachments

— Will be stored separately in the eRA Grant
Folder, not as a part of the main application
grant image

— Will be accessible to appropriate NIH staff and
peer reviewers

a0 - e



PHS 358 Career Development Award Supplemental Form

DS Hurmbeer DELS-0000

=y

. Epplication Typs:

From BF424 (RER) Cover Page. The response provided on Bhat page, regarding e type of appicabion being submEied, 1=
repeaied here for your refersnce, 3s you alsch the sections that are appropriades for this Canrser Deveicpment ovand.

[[Jmew [JReswmission []Renewal []Contnuation []Revisen

. Carser Devalopment Award Atiachments:
Flease afach applicabie sectons, below.

introducion (I appilcable’)

1. Introducion o Applcabion

| | Ad SSworsn J | I i & St

IT -|':J| Vs Abmormmant

{for RESUSRNTSION applzafions onkrd

Candidabe Informabion

Z. Canddaix’s Background

||mm“ LEL B B

T -.-:“ Ve Abmcrmand

3. Caresr Goals and Objeckies

”lddﬂ:lu‘rud“ T i St

T -.-:“ Vs Abworrmand

Acthwities During Awand Fesod

”Pdd!ﬁn‘nld“ LR L = )

T -':“ W Abmcrmand

£, Training In the Fesponsibie Conduc
of Regean

”lddﬂ:lu‘rud“ T i St

=

Vs Abworrmand

6. keEnoing Flan

|
|
4. Caneer DevelopmentTraining |
|
fwiaen aomioabes) |

||Mm|| oyt B

e Al

]

”lddﬂ:lu‘rud“ T i St

7

Vs Abworrmand

Ul
el
El

B DescipSion of insteutional Er-.'rn'rl:"!:l

”Pdd!ﬁn‘nld“ LR L = )

=L

e Atmorman

5. Inshutionsl Commiment o Candidabe"s
Resmanch Carmer Devedoprment

”lddﬂ:lu‘rud“ T i St

=C

e Abmorrmand

Fesearch Flan

10, Epeciic Aims

|| A:HF.HIT-'I“ T wim SEmh

=|

W Abmcrmand

11. Eackground and Significance

|| Amvun:rrr-l“ [——

=

o Abmormant

12 Prefminary ShudesFrogness Sepor

|| A:HF.HIT-'I“ T wim SEmh

=|

W Abmcrmand

13, Ressarch Design and Mefods: ||M|5Hrri1”Jlrrl.'.:.-'"!”.'trF\.'.l.l':".

14 :;ﬂmﬂimmmyl || Askd & Pavrme] ” PR B '” e ADrman

15, Progress Report Publcation List || Ak ARachrsl ” R '” rw Al Tl
[ REMNEWAL apniza¥ons onkd

HuTESn Eections

15, Probection of Hurman Subjerts

”mw“ J———

=E

”lddﬂ:lu‘rud“ T i St

=L

158, TarpetedPianmed Enrollment

”Pdd!ﬁn‘nld“ LR L = )

=L

|
17, Inciusion of Women and Minorites |
|
12, Inciusion of Childres [

|||Hﬂ.hd‘r|lﬂ|| et & B

Career Dev
Award
Attachments

Candidate Info

Statements of
Support

Environ/Inst
Commitment

Research Plan

Human
Subjects



PHS 398 Career Development Award Supplemental Form

2. Career Development Award Attachments (continued):

Other Resaarch Plan Sactions

20. Vertebrate Animals I

| | Add Attachment | Delete Attachmeni || View Atiachment |

21, Select Agent Resaarch I

|| Add Allschment | Delele A\;i.'d'mw'.” View Allact |m.'r-.|

22. Consortium/Contractual Amangements I || Add Allachment | Delels

echime | View Atlachment |

23. Resource Sharing Plan(s) |

| | Add Attachment | Delate Aftachment | I View Attachment

Appendix (if applicable)
24, Appendix |A:ld Altui1msmx| I Delele Attachmants | View Atachments

*3. Citizenship:

[T u.s. Citizen ar noneitizen national Permanont Residontof U.S.

(i & permanent resident of the U.S., a o must be g

] Non-U.S. Citizan with temporary U.S, visa

ided by the time of award)

More CDA

Attachments

e Other Research
Plan Sections

o Appendix




PHS 398 Career Development

Award Supplemental Form

Same rules as PHS 398 Research Plan
o Separate PDF attachments for each section

 Formatting requirements — margins, page
limits, etc. apply

42
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PHS 398 Research Plan:

Helpful Hints

Create as a single document using any
word processing software. Separate only at
the end before uploading

Do not include headers or footers

Do include a section heading as part of the
text; i.e., Specific Aims, Background &
Significance




PDF Attachment Hints

Do not scan paper documents. Instead,
produce documents with word-processing
software and then convert electronically to
PDF.

o Use meaningful titles for file names

 Only use standard characters in file names:
A-z, 0-9, Hyphen (-), Underscore ().

» Disable write-protection features.
o A zero-byte attachment is an invalid PDF.

44 More at: era.nih.gov/electronicreceipt/p_



1. Application Type:
From 57 424 (RAR) Cover Page. The responses provided an the RER cover page are repeatad hare for your reference, a6 you anseer
the questions that are specific to the PHS33E,

" Type of Appilcation:

IDME‘:\' [[JResubmission [ |Renewal [ | Continuation [ ] Reslslon

Federal loeniner: |

@e of Inwestigator / Change of Institution Guestions

[] change of principal Investigator / program diractor

Wame of former princlpal Invesiigator ¢ program dirsclor

Pred; |
" First Mams
Midde Name:;

" Last Mame

S

D Change of Grantes InsiRuion

" Mame of former Instibution:

. Inwentions and Patents (For renewal applications only)
" Imventlons and Patenis:  vag |:| Mo |:|

If the anewer Is "ves” then please answer the foliowing

ves [ Mo []

" Previously Reponed:

PHS398

Checklist
Page 1

«Captures
additional
Information on
Change of PI
and Change of
Institution

«Captures data
on Inventions
and Patents



pissgiam ISt el sipated JUing e pareds Ior «4EE B gaan suspei s ssgqoaia 7

\IEI*- Owe |

e

W i chassnd “pas” wlons § el il reg Shal o reaciven B oands patedl s s S b Eelosy B refled 1R e a=ousl and
souresln). Ollarsten brasw s section bank

el Pericad e praked &=cu=1 4 S i |

5. assuranceaiCartficatlons [zse Instructions)

I egineng S 150 e s ertificl o seSen 2 on B SFLXE [RARD ki, e aclbodied anganiatsml raprasenbl s i 15

paz=pby il Wl 20 B e, Eohcim s cms wrabe corlificilaes e 1= e egmmoys o :\-|.ln:u.l|14; wda, = apsl cula |:l-n.|.1|.1:l. |.|'
= cire il s sy et 1 caS o e peos il al e g nts nl b gisets e 1R el ing 24

m ST | wimie wop b, Sroe de dn acpEnmalos end m\

Explanalos | || £ Alkardy= wt || | Cawe smagfiist || view sraciman

~—— /

PHS398
Checklist
Page 2

«Captures
additional
Information on
sources of
Program Income

*Allows PDF text
upload if unable to
certify compliance.



Save & Submit Save Print Cancel Check Package for Emors

— TS GO

Grant Application Package

\

GPPQHUM: |_:.e::'.'e:;' Zct Limited Competition: WIE Challange A
Offering MGy Hational Institutes of Health

=

\'4

CFDA Number: o3 _701
CFDA Description: Trans-HIE Fecowvery Zct He=search Suppors |
Opportunity Number:  |pra-op-08-002
Competition ID: ADOBE-FORMS -2
Opportunity Open Date: 32T Ta0E
Opportunity Close Date: P —
Agency Contact: crants Info

crants Information

E-mail: GrantsInfo@nih_qor

Phone: 301-433-0714

This electronic grants application is intended to
be used to apply for the specific Federal funding
opportunity referenced here.

if the Federal funding opportunity listed is not
the opportunity for which you want to apply.
close this application package by clicking on the
"Cancel” button at the top of this screen. You
will then need to locate the comrect Federal
funding cpportunity, download its application
and then apply.

This opportunity is only open to organizations, applicants who are submitting grant applications on behalf of a company, state, local or

tribal government, academia, or other type of organization.

* Application Filing Name:

Mandatory Documents

Optional Documents

Miove Form to Mandatory Documents for Submission

Compicte Fes=arch & Belated Senior/Key Per=son Frofile (E
Fessarch & Belated Budget

PH3 358 Cover FPage Supplement

= PH3 358 Checklist

Fessarch & Belated Other Project Inmformation
Jr424 (B & E]
Fessarch & Belated Project/Performance Site Loc

Optional Documents for Submission

n 5
GE 1

B & B Subaward Budget Attachment(=] Form
PH3 298 Cover Letter File




Application Submission

o Save the final application document and click
“Check Package for Errors” on Grant Application
Package Screen

 Once all documents are properly completed are
saved the “Submit and Save” button becomes
active.

* Once submitted, verification and confirmation
screens will appear, and applicants will receive a
Grants.gov Tracking Number.

e Use the FOA number (from Grants.gov or the NIH
Guide) for searching and confirming you are
responding to the correct announcement

" - e



ul g Grant Application Package

CRRLARMTR GOV

Application Submission Verification and Signature

Cpporoanity Tide: MIH 2EIR Omnibus Sallaltation (3 AMPLE OMLY)
Offering Age=ncy: MIH
CFDA Mumiber, 83.3a7
CEOA - tile agearsh
@::; PA-DR-SEIS
Compeilion ID:
Opporiunky Open Dage: 10HE2D0E
Cipportunity Close= Dabe: 0N 2DDE

Application Fling Mame :

Do yvoun wish to sign and submit this Application?

Floass revies the summary provided bo ensors that the informaticon listed is corsect ansd that pou ace susmithing
an application to tha opportunity for which you want o apply.

If you want bo subweit the application packsge for tha listed funding cpportunity, click on the "Sign and Sussit
Application” bubtton balow to complebe the prooess. Tou will then ses a scresh prompting you o anber youor wsas ID
and password.

If you do pob want te suwmit the spplication at this tisms, elick the "Exit Applicaticon® bubben. You will than be
pabturned to the previous poge whers you can make changes e the required forms and decrants oF exit the poocess.

If this is not the spplicatisn Ffor tha funding opporbtunity for which you wish to apply, you mast axit this
application package arnd then desnload and cosplets the correct application pacloadge.

Sign and Submit Application Exit Application




After Submission

o After submission, the eRA system will:
— Assemble the grant image
— Generate a Table of Contents

— Include headers (Pl name) & footers (page numbers)
on all pages

— Perform agency validations

* Any errors must be fixed and the application
resubmitted before it can be accepted for review.

« Warnings may not require fixing, but highlight
potential problems/issues for applicants to consider.

e Applicants have a two-day viewing window after

successful receipt (no errors) by NIH to ensure the
application was submitted correctly.
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424 R&R and PHS-398 Specific
Table of Contents

Page Numbers

SF 424 R&R Face Page

Table of Contents

Research & Related Project/Performance Site Location(s)
Additional Locations

Research & Related Other Project Information
Project Summary/Abstract (Description)
Public Health Relevance Statement
Bibliography & References Cited
Facilities & Other Resources
Equipment

Research & Related Senior/Key Person

Biographical Sketches for each listed Senior/Key Person
Additional Senior/Key Person Profiles
Additional Biographical Sketches

Research & Related Budget — Year 1

Research & Related Budget — Year 2

Research & Related Budget — Year 3

Research & Related Budget — Year 4

Research & Related Budget — Year 5

Research & Related Budget — Cumulative Budget

Research & Related Consortium Budget

=




SBIR/STTR Information
Research & Development Outside the U.S.
Commercialization Plan
Prior SBIR Phase Il Awards
PHS 398 Specific Cover Page Supplement
PHS 398 Specific Modular Budget
Personnel Justification
Consortium Justification
Additional Narrative Justification
PHS 398 Specific Research Plan
Introduction to Application
Specific Aims
Background and Significance
Preliminary Studies/Progress Report
Research Design and Methods
Human Subjects Sections
Protection of Human Subjects
Data and Safety Monitoring Plan
Inclusion of Women and Minorities
Targeted/Planned Enrollment Table
Inclusion of Children
Vertebrate Animals
Consortium/Contractual Arrangements
Resource Sharing Plan
Letters of Support
PHS 398 Checklist
PHS 398 Specific Assurances/Certification Explanation
Appendix




SBIR/STTR Information
Research & Development Outside the U.S.
Commercialization Plan
Prior SBIR Phase Il Awards
PHS 398 Specific Cover Page Supplement
PHS 398 Specific Modular Budget
Personnel Justification
Consortium Justification
Additional Narrative Justification
PHS 398 Research Plan
Introduction to Application
Specific Aims
Background and Significance
Preliminary Studies/Progress Report
Research Design and Methods
Inclusion Enroliment Report
Progress Report Publication List
Human Subjects Sections
Protection of Human Subjects (Includes Data & Safety Monitoring Plan)
Inclusion of Women and Minorities
Targeted/Planned Enrolliment Table
Inclusion of Children
Vertebrate Animals
Select Agent Research
Multiple PI Leadership Plan
Bibliography & References Cited
Consortium/Contractual Arrangements
Resource Sharing Plan (Data Sharing and Model Organism Sharing)
Letters of Support




PHS 398 Career Development Award Supplemental Form
Introduction to Application
Candidate’s Background
Career Goals and Objectives
Career Development Training Activities During Award Period
Training in the Responsible Conduct of Research
Mentoring Plan
Statement by Mentor, Co-mentor(s), Consultants, Contributors
Description of Institutional Environment
Institutional Commitment to Candidate’s Research Career Development
Specific Aims
Background and Significance
Preliminary Studies/Progress Report
Research Design and Methods
Inclusion Enroliment Report
List of Publications
Protection of Human Subjects (Includes Data & Safety Monitoring Plan)
Inclusion of Women and Minorities
Targeted/Planned Enrollment Table
Inclusion of Children
Vertebrate Animals
Select Agent Research
References Cited
Consortium/Contractual Arrangements
Resource Sharing Plan (Data Sharing and Model Organism Sharing)
PHS 398 Checklist
PHS 398 Specific Assurances/Certification Explanation
Appendix




(‘@ NIH OFFICE OF EXTRAMURAL RESEARCH

Handy Tools and
Final Thoughts

s




Search: I

fté NIH Office of Extramural Research
s Electronic Submission of Grant Applications 9
CER rome
Home Electronic Submission Mmﬂmﬂ nps
e ko lication Paper Mo More, Use 424 (R&R) esubmission Hews! El{PDF - 48 KB)
Small Biz (POF - 89 KB)
Process International (PDF - 150
KB)
Transition Timeline

Avoiding Common
Errors

Frequently Asked
Questi FAQs

Training

Resources

Finding Help

ite 14

eRA Commons

Intranet Link (NIH Staff
only}

All R01 Grant Applications Are Now Electronic

Resubmission, Revision, Renewal FAGs

Latest Updates

¥ Electronic Application Process

View Process Flow Chart New Postings

(PDF - 23 KB}

+ Updated 3F424 (R&R)

| Validations posted

| 1. Prepare to Apply |

F. Check Submission Status in Co ns E

(Oct. 26, 2007)

» Updated SF424 (RER)
l Application Guide

F. Find Opportunity and Downlead Application Package |

|a.;nm;;s.mm_namm

E (M3 Word - 2.75 M|

}

| 3. Prepare Application

B Transition Timeline

¢ Timeline (Graphic format)
Maore. .

¥ Avoiding Common Errors

o Missing Commons User ID

e PDF Issues
o Total Costdees not equal direct and indirect costs
More...

¥l Frequently Asked Questions

s Prepare to Apply FAQs
« Find Opporunity and Download Application Package FAQS

(Sept. 13, 2007)

¢ Updated SBIR/STTR
Application Gui
(MS Word - 3.02 MB)
(Sept. 13, 2007)

» eSubmission Oveniew
{PowerPoint - 1.99 MB)
(June 20, 2007)

Kore...

Alerts

e MNew Features and
Fixes for mission
(Oct 26 _2007)

o Resubmission
Revision, Renewal
FAQs

o Opti for ka I5:
Apr. 6, 2007

http://era.nih.gov/ElectronicReceipt/



) www.hhs.gov

Contact Us | Print Version

Search:E m

Advanced Search | Site Map

Office of
‘@) Extramural Research

National Institutes of Health

Home About Grants Funding LRGN Grants Policy News & Events  About OER NIH Home

Forms & Deadlines SF424 (R&R) Application and Electronic Submission Information

Forms & Applications

gggrglli?mign S The SF424 (R&R) is used for electronic submission gradually replacing the PHS 398. This page provides versions application guides and
G practice application packages for preparing your application. Also, see the Electronic Submission of Grant Applications page for more

Submitting Your information

Application ’

One version of the application guide is currently available and is labeled as "Version 2 (to be used with applications packages indicating
Version 2 or 2a).” This guide is to be used with funding opportunities using Version 2 of the SF424 (R&R) forms. These funding -

mebal DEN Se st opportunities are clearly noted with a "VERSION-2-FORMS” or a "VERSION-2A-FORMS™ in the "Competition ID" field of the forms package.

Glossary & Acronyms

Version 2a includes the use of the Research and Related Senior/Key Person Profile (Expanded) form in place of the previously used

: Senior/Key Person form. The expanded form allows the collection of structured data for up to 40 Senior/Key Persons. The expanded form

Freguent Questions appears in all application packages posted on/after November 15, 2006 . This is the only change in the actual forms for packages noted
as Version 2a.

Frequently Used Links

NOTE: The sample application packages previously provided on this page have been removed. Prospective applicants are encouraged to

review the Parent Funding Opportunity Announcements (FOAs) or a specific FOA to become familiar with an application package.

Sections on this Page:
[ Instructions and Other Information ] [ Additional Format Pages ] [ Notable Changes 1 [ Contacts ]

Instructions and Other Information Date MS Word PDF File
Posted File

Instructions: Version 2 (including 2a)
(To be used for FOAs clearly noted with "WERSION-2-FORMS" or "VERSION-2A-FORMS” in "Competition ID”
field of SF424 (R&R) forms package.)

Grants.gov Application Guide SF424 (R&R) - Version 2 09/13/2007 | MS Word (2.8 MB) | PDE (2.4 MB)
Grants.gov SBIR/STTR Application Guide SF424 (R&R) - 09/13/2007 | MS Word (3 MB) | PDE (2.6 MB)
Version 2

Other Information

eRA Assembly of the SF424(R&R) Application (Version 2 | 01/29/2007 | MS Word (79 KB) n/a
- including 2a)

{An informational document describing the system-
generated grant image of a SF424 (R&R Application)
once submitted and received by the agen~

Person Months Information: FAQs, includir http //grantS nlh gOV/grantS/fundlng/424/|ndeX htm
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Training Tools:

e Registration in the eRA Commons Demo
http://era.nih.gov/virtualschool/external/c101 Grant

eeReqistrationProcess.htm

e Grants.gov’'s How to Complete An A
Package Demo

http.//www.grants.gov/flash/Ado

oplication

peReaderAp

plicationTutorial _skin.swif
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Other Tools

 SF424 (R&R) application guides, sample application
packages and related resources
http://grants.nih.gov/grants/funding/424/index.htm

* Frequently Asked Questions
http://era.nih.qov/ElectronicReceipt/fag.htm

* Frequently Asked Questions re: Person months
http://grants.nih.gov/qgrants/policy/policy.htm#resources

* Tips and Tools
http://era.nih.qov/ElectronicReceipt/tips tools.htm

« Communications and Outreach resources (brochures,
presentations, drop-in newsletter articles)
http://era.nih.gov/ElectronicReceipt/communication.htm
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Finding Help:

* Review application instruction guide(s)

e Contact Grants Info:
Grants Info
Phone: 301-435-0714
301-451-0088 (TTY)
Email Grantsinfo@nih.gov

e All other tools and resources are found at:
http://era.nih.gov/ElectronicReceipt/support.ntm
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Finding Help:

Commons Registration & Validations

 If help is needed with the eRA Commons registration
process for the applicant organization or PDs/PIs, or with
the application validation process in the eRA Commons
after submission through Grants.gov, contact:

eRA Commons help desk
Phone: 301-402-7469/866-504-9552 (Toll Free)
301-451-5939 (TTY)

Business hours M-F 7am-8pm EST E”ﬁﬁ[pyﬁg‘lie‘ﬁ“”
Email commons@od.nih.gov

Web support: http://ithelpdesk.nih.gov/eRA/ )

e AlSo visit:

eRA Commons website: _ _
https://commons.era.nih.gov/commons/index.|sp
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Collecting User Feedback

* NIH has established an e-mail address to collect
comments and/or suggestions from users:

NIHElectronicSubmiss@mail.nih.gov.

e Share your experiences—successes and
challenges

e Share specific suggestions for improvement

 What resources are most useful (Targeted e-
mails, FAQs, Tips & Tools, Commons Alerts,
Training tools)
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Contact Information

Dave Curren — CurrenD@mail.nih.gov
Pam Gilden —GildenP@mail.nih.gov

Grant Policy Inbox — GrantsPolicy@OD.nih.gov

THANK YOU!
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